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PHILADELPHIA UNIVERSITY 
COLLEGE OF ARCHITECTURE + THE BUILT ENVIRONMENT 

 
CABE GRADUATE STUDENT RESOURCE GUIDE 2016-2017 

 
 
 
 
 

Welcome to the College of Architecture and the Built Environment! 
 
To ensure that students are well prepared to get the most out of their experience, this CABE Graduate 
Student Resource Guide includes college specific expectations, policies and procedures. It should be 
used as a supplement to the Academic Catalog,  http://philau.edu/catalog/ and the Philadelphia 
University Student Handbook, http://www.philau.edu/studenthandbook/2016-2017/.   In particular, all 
graduate students should familiarize themselves with the information in the Graduate Student Academic 
Policies and Procedures section of the Academic 
Catalog, http://www.philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/i
ndex.ht 
ml. 

 
Good luck as you work towards your graduate degree. 

Barbara Klinkhammer, Executive Dean 
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COMMUNICATIONS 
 

All students are required to use and check their Philadelphia University email for messages from the 
university, college, program directors, faculty and peers. Please make sure that your program director 
has a way of contacting you quickly in case of an emergency by cell phone, text, or email.  If a student 
has an academic or advising concern, speak to your Program Director or academic advisor.  Graduate 
Assistants should contact Associate Dean Breiner with GA issues. If you are unsure whom to contact, 
start with Maryann Spencer, the graduate programs administrative assistant, and she will direct you to 
the appropriate person. 

 

Contact List: 
 
Dean’s Office 

 

Executive Dean Barbara Klinkhammer 215.951.2828 A+D Center 
Associate Dean David Breiner 215.951.2505 A+D Center 203 
Manager of Academic Operations Lynda Irwin 215.951.0260 A+D Center 202 
Coordinator of Academic Operations Terry Ryan 215.951.2828 A+D Center 

 

Administrative Support 
SEED Center and Grad Programs 

 
 
Maryann Spencer 

 
 

215.951.5947 

 
 

SEED Center 
A+D Center and Undergrad Programs Sarah Miller 215.951.2896 A+D Center 

 

Graduate Programs 
Director, Architecture Programs 

 
 
Jim Doerfler 

 
 

215.951.0436 

 
 

A+D Center 
Associate Director, M. Architecture Donald Dunham 215.951.0114 A+D Center 

 

Director, Construction Mgmt Programs 
 

Ed Keeter 
 

215.951.xxxx 
 

SEED Center 
 

Director, Geodesign Program 
 

Jim Querry 
 

215.951.0437 
 

Smith House 
 

Director, Interior Design Programs 
 

Lauren Baumbach 
 

215.951.2806 
 

A+D Center 
Assistant Director, Interior Architecture Martha Añez 215.951.0258 SEED Center 

 
Director, Sustainable Design Rob Fleming 215.951.2928 SEED Center 

 

STUDIO CULTURE (see pages 3-4) 
As required by the National Architecture Accrediting Board (NAAB), CABE students and faculty have 
collaborated on developing a mutually accepted Studio Culture document which is intended to guide the 
behavior of all participants in CABE courses, both studio and non-studio formats. The document is 
revisited periodically to ensure its relevance and effectiveness. Please contribute to those discussions 
when they occur. 

 
STUDIO RULES and RESPONSIBILITIES (see pages 5-6) 
As a supplement to the Studio Culture document, the Studio Rules address safety, comfort and courtesy 
for all those sharing our academic spaces by articulating actions that are prohibited.  Each semester, 
students are required to sign a copy of the Studio Rules and submit it to the College as an indication 
they will abide by those rules.
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Philadelphia University College of Architecture and the Built Environment 

Studio Culture: RESPECT 
 
 

This  document  is  intended  to  create  a  current  and  clear  description  of  student  and  professor 
expectations, requirements, and responsibilities. Every studio must take a moment at the commencement 
of the class to review, sign, and return this document to the CABE Executive Dean’s Office, ensuring 
clear and universal understanding. Copies will be posted in all studio buildings.   This is a dynamic 
document that must be evaluated annually by a committee of students and faculty. The Philadelphia 
University CABE Studio Culture Document works in conjunction with CABE Studio Policies, the 
Philadelphia University Student Handbook, and the Philadelphia University Strategic Plan. 

 
Studio Culture, which promotes an active learning environment, is the essence of design education. 
Design students draw from all of their academic courses, life experiences, and extra-curricular activities; 
the importance of all of these sources should not be diminished. Above all, the fundamental component of 
our success is RESPECT. 

 
Respect for Ourselves 
Students bring immense energy, talent, and dedication to the learning process. Faculty 
are highly qualified and experienced individuals who bring their skills and dedication to 
the learning process. 

 
Students learn as much from each other as they do in class; therefore, they are expected to work 
in studio frequently. 

•       An atmosphere of encouragement and positive reinforcement should be upheld. 
• Students need to strive to present the best work that they are capable of – only then can they 

excel. 
 

Students should be empowered to expand their knowledge by taking reasonable and appropriate 
intellectual risks. 

 
Respect for One Another and Our Craft 
We encourage one another to learn about, respect, and embrace all disciplines, as they 
bring important perspectives to the educational process. 

 
As part of the professional atmosphere both students and faculty must be punctual and respectful 
of one another, our schedules, and external obligations. 

•       While in class our focus and conversation must be pertinent to the class at hand. 
• Students and faculty are responsible for coming to class with new work prepared and ready for 

discussion. 
•       Critiques and field trips that extend past class time must take into account students’ other classes 

and extra-curricular responsibilities. 
 

Students should be aware that design studios demand a significant financial commitment. 
Professors should respect students’ varying financial conditions, i.e. they should discuss general 
costs for the semester and be aware of material availability. 

 
The course syllabus must be clear and encourage equitable standards across sections of the 
course. 

• When assigning a project, faculty must explain and document modifications to the syllabus or 
predominant teaching method, and changes must meet the learning objectives of the course. 

•       All involved are encouraged to value process (theory, precedent, and research) and final product 
(both graphic and oral presentations).
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Effective ways to teach design include pin ups, group discussions, one-on-one desk critiques and 
integrated design charrettes. 

 
Effective presentation techniques include hand-produced drawings and models, digital media, 
and well prepared oral presentations, and each should be used appropriately according to the 
circumstances. 

 
Reviews will be a constructive, interactive learning experience. 

• Faculty are encouraged to establish deadlines providing students enough time prior to the review 
to recuperate and prepare (a “Pencils-Down” policy) to foster more interactive and effective 
critiques. 

• Faculty are  encouraged to  organize  critiques so  they  enhance discussions and  involve  all 
students. 

• To  promote  collaboration and  respect,  students  are  required  to  attend  and  encouraged to 
participate in critiques of students in other majors and years. 

•       In order to make the most of everyone’s time, guest jurors should be alerted of relevant project 
information and given an agenda. 

 
Grading systems will follow the prescribed schedule as outlined in the syllabus. 

• Faculty should give verbal or written progress reviews within a reasonable time following each 
major assignment and an exit interview should serve as the culmination of the semester. 

• Faculty are required to use the Starfish system to issue prompt and appropriate notification of 
unsatisfactory or failing grades. 

 
Respect for Facilities 
The studio is the NEXUS of our collective energy and imagination. 

 
Studio space has been entrusted to students and faculty in order to advance learning and build an 
effective studio culture. 

• Studios should be treated as a professional work space. Excessive noise and other inappropriate 
behavior do not belong in studio. 

• Studios are a communal area used by many students and should be treated accordingly by 
adhering to the CABE Studio Rules and Responsibilities. 

 
 

8.24.15
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STUDIO RULES 
These rules are for safety and courtesy and apply to all students, staff, faculty, and their guests. 

 
CAUSE NO PERMANENT DAMAGE TO PROPERTY. 
Do not cut directly on the desks (or Borco). Use a cutting board. 

Borco is provided in Smith and Weber, but use cutting boards for model making. At all other 
locations, use the cutting boards provided. 

Spray booths are planned for the near future.  Until then, all spraying must be done outside with a 
drop cloth.  This is a Public Health issue. 

Ask administrative assistants to borrow cloths at A+D and SEED Center. 
Library books and other materials are not to be defaced. 

They are resources for all. Missing pages hurt everyone. Fines and penalties will apply. 
Power tools are not to be used in the studio. 

A full shop is available in Weber Hall, with satellite locations at SEED Center and A+D. 
Conference rooms at A+D and SEED are not to be used as workspaces. 

These spaces are to be used only for meetings and reviews. Chairs are not to be removed. 
Vandalism will not be tolerated. 

 
HOUSEKEEPING 
Place all trash in receptacles. You spill it, you clean it up.  Now. Areas designated as review spaces 
must be kept clean. 

Housekeeping will dispose of all items on the floor clearly marked “trash” on a regular basis. 
Archived work older than one semester must be picked up by the student or it will be disposed of. 

At the discretion of the faculty, individual work may be kept longer. 
Food and beverages are not permitted in the computer labs. 
Alcohol, tobacco, bicycles and pets are not permitted in the studios. 
Studio faculty will arrange the desks for their studio sections. 

Desks may not be moved. No permanent attachments may be made to the desks or buildings. 
It’s everyone’s job to maintain a professional atmosphere in the studio at all times, not just during 
class. 

No profanity and converse at a reasonable noise level. Someone outside your studio shouldn’t be able 
to hear you. 

“IPod’s” and computers with headsets only. No sound systems with speakers. 
No radios, stereos, or TV sets with speakers are allowed in the studios at any time.  No headsets are 
permitted during scheduled studio hours. 

 
By registering as a student at Philadelphia University, I agree to the above studio rules, which are considered an 
addendum to the Student Code of Conduct and Studio Culture Document. I understand that the failure to comply 
with these rules will be directed to Assoc. Dean of Student Life, which will lead to a hearing through the University 
judicial system and may result in University-imposed sanctions, including loss of studio privileges. Signing below is 
required for studio use and referenced in case of emergency. This form must be on file in the main office for 
continued studio use. 
Student Signature                                                      Print Name_                                         Date  
Student ID#   Local Phone #  
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Studio Responsibilities/Replacement Fees 
 
 

Supporting the policy prohibiting “Damage and/or vandalism to public, private, personal, or 
University property”, as stated in the Philadelphia University Student Handbook, Community 
Standards and Judicial System, (http://www.philau.edu/studenthandbook/2014- 
2015/communitystandardsandjudicial/index.html), all students are responsible for the furniture 
and equipment in the studios. 

 
If any item is missing or damaged during the quarter, a fee will be charged to the entire class (or 
an individual student for chair and desk) to replace or repair the item(s) as follows: 

 
Individual items 
60” x 36” Butcher block Main Desk (A+D, Search) ......................................... up to $400 
Desktop shelving (A+D only) …………………………………………………….. $49.99 
Portable drawing board (Search)……………………………………………...…… $99.99 
24” x 36” Cutting board (A+D, Search) ……………………………………..……. $37.99 
Studio Chair (A+D, Search) ................................................................................ up to $225 

 
Shared items 
27” LCD screen ............................................................................................... up to $1,600 
Projector Screen ............................................................................................... up to $1,500 
First Aid Kit......................................................................................................... up to $250 
Studio Cleaning Fee ............................................................................... up to $200/student 

 
Miscellaneous Damage & Repairs (including but not limited to: removal of inventory tags, 
graffiti, engraving, removal of furniture parts, damage of furniture (including the use of the desk 
surfaces as unprotected cutting and spraying surfaces) 
……………...…………………………….cost based on assessment of replacement/repair 

 
We appreciate you helping to create an environment that is respectful of property and your 
fellow students.  Find numbers under desks and chairs. 

 
  Instructor:                   

 
  Student name:             

 
  Chair number:             

 
Desk number:           

http://www.philau.edu/studenthandbook/2014-2015/communitystandardsandjudicial/index.html
http://www.philau.edu/studenthandbook/2014-2015/communitystandardsandjudicial/index.html
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SYLLABI 
 

Faculty will provide to students a syllabus for each course. The syllabus will outline the course content 
and assignments, as well as the expectations for and the responsibilities of the students. In order to 
establish a foundation for being successful, it is each student’s responsibility to review the syllabus 
carefully. 

 

 
 
 

LECTURE SERIES 
 

Each year, CABE hosts a lecture series in which nationally and internationally respected designers and 
others in related fields speak about current issues relevant to our disciplines. Lectures typically occur on 
Monday evenings, and students are highly encouraged to attend when the event does not conflict with a 
scheduled course.  This is our college’s 25th anniversary year, so the lecture series will celebrate it! 

 

 
 
 

ACADEMIC ADVISING 
 

http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html#Ac 
adAdv 

 
Every student is assigned a faculty academic advisor. Stay in contact with your advisor regarding 
selection of courses, course concerns, or other related academic issues. Faculty advisors assist students 
with completing their curriculum checklist, however, ultimately students are responsible for being 
informed about requirements for graduation. 

 

 
 
 

ACADEMIC CONCERNS 
 

When a concern arises in a CABE course, it is expected that students will fully utilize procedures 
articulated in the Academic Catalog and the Student Handbook. 

 
For university policies and procedures concerning grade appeals, 
see http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html
#Gr 
adeAppeal 

 
For university policies and procedures regarding appeal of adverse decisions, see 
http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html#Ap 
peal 

 
In summary, if a concern arises, the student should first arrange a meeting with the faculty involved to 
resolve the issue in an appropriate, equitable and respectful manner. If the issue is not resolved in a 
mutually satisfactory manner, the student should contact the below director in the discipline of the 
course with a complete explanation of the situation, including any available documentation:

http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html#AcadAdv
http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html#AcadAdv
http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html#AcadAdv
http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html#AcadAdv
http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html#GradeAppeal
http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html#GradeAppeal
http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html#GradeAppeal
http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html#Ap
http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html#Ap


CABE Graduate Student Resource Guide Page 8 
 

Architecture                    Donald Dunham 
Geodesign                        Jim Querry 
Interior Architecture      Martha Añez 
Sustainable Design         Rob Fleming 

 
If you are still not able to resolve the issue, contact Associate Dean David Breiner. If the issue involves a 
grade appeal, you will be required to submit your course work along with a written statement explaining 
your disagreement. If the associate dean determines that the complaint is valid, he will summon an 
impartial faculty panel to review the complaint.  The panel may decide to either recommend that the 
original grade stand or to ask the instructor to reconsider the grade.  The panel cannot force the 
instructor to change the grade. 

 
 
 
 

CHILDREN IN INSTRUCTIONAL SETTINGS 
For the university’s policy on children in instructional settings, see 
http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html. 

 
In support of the University policy about children in instructional settings, CABE has determined that 
children are not permitted in the Fabrication Lab in Weber Hall or satellite Fabrication Lab in SEED 
Center, nor in any class that may be engaging in an activity in which a child may be injured. This policy is 
intended for the protection of faculty, students, and their children as well as the University’s facilities. 

 

 
 
 

GRADUATE ACADEMIC POLICIES AND PROCEDURES 
 

All graduate students should review the Academic Catalog for graduate academic policies and 
procedures. 
See http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.htm
l. In particular, students should review the section related to Academic Standing. 

http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html
http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html
http://philau.edu/catalog/UniversityAcadPolicyProcedures/GradStudentAcademicPandP/index.html

